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Summary : 

The Archives documents are very important in organism, they trace path of both 

public and private organism, justify all actions and activities, help leaders to make 

good decisions, what makes them more important is that they guaranty rights of 

people and organisms that belong to them…..etc., the transfer of records from 

bureau to archives center is very important operation, it has big impact on other 

operations of archives management, because it is the first operation in Archival 

chain, this study was made in central administration of high studies and scientific 

research ministry, in Algeria, his goal is evaluate records transfer operation, gives 

some recommendations for improving this records transfer. First part dedicated to 

research presentation, introduction, problematic, hypothesis and search goal. 

Second part gives some principles of archives sciences, managing records, 

document life cycle…..etc. , process of records transfer from bureau to archives 

center, the tools we can be used to perform this operation for preparing lectures to 

get in study. Third part is marrow of study; it presents research tool, process, results, 

recommendations and conclusion.                 
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